Storage unit for MCSS Materials — Guide 2025

Sometimes you may be asked to pick up MCSS outreach materials before an event or drop them off
afterwards. We are currently using a storage unit in Ballard.
NOTE: The time you spend traveling between the storage and the event does count as MCSS hours.

GETTING TO THE STORAGE UNIT
Our storage unit is at StorQuest at 4213 Leary Wy NW, Seattle, WA 98107.

Access hours are Monday - Sunday 6:00am - 9:00pm only.
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1. Usually, the large garage door is open. If not, put in the access code exactly as shown in the
picture below.

2. Park as close to Elevator #2 as you can.

3. Putinthe access code into the keypad next to the elevator. Then call the elevator right away.

4. Enter the elevator quickly and choose floor 3, otherwise the access code will time out. If it times
out, just reenter the code into the keypad.
5. On floor 3, follow the signs to N354 (we moved, this is our new space)



N349 - N3g3
$331 - 8336
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6. Enter the MCSS code for the padlock (shared with you via email or text).

In this position, you can turn the lock up to see the numbers.

COLLECTING THE OUTREACH MATERIALS

e Refer to Reingard’s email directions and the outreach kit lists to collect the materials for your
event. Make sure that you bring enough and the right brochures and flyers for the event.

e Double-check that you packed everything needed for the event (outreach, supply kits, tents,...)

e Use a blue MCSS cart to bring the materials to the event.

IMPORTANT: Carefully lock the unit again with the MCSS padlock. PLEASE SCRAMBLE THE NUMBERS
WELL and double-check that the lock is fully locked.

WHEN RETURNING THE OUTREACH MATERIALS AFTER AN EVENT

1. Putthe unused brochures and items back to their place on the shelves.
2. If you return wet items, especially canopies, please set them up so that they can dry out and do
not mold and let Reingard know.
3. Remember to scramble the padlock numbers well and double-check that the lock is fully locked
before you leave.
IMPORTANT: Carefully lock the unit again with the MCSS padlock. PLEASE SCRAMBLE THE NUMBERS
WELL and double-check that the lock is fully locked.



